
Your
Productivity

Pack



NOTES:

HABIT TRACKER

HABIT M   T   W   T  F   S   S M   T   W   T  F   S   S

W W W . O R G A N I S E C U R A T E D E S I G N . C O M

One step at a time. You'll get there.



SELF CARE JOURNAL D A T E :

T H I N G S  T H A T  M A D E  M E  H A P P Y

W A T E R  I N T A K E

1 L 2 L 3 L

S E L F  C A R E  A C T I V I T I E S

T O D A Y S  M O O D

D A I L Y  N U T R I T I O N

BREAKFAST

LUNCH

DINNER

SNACK

H A B I T S  T O  S T A R T H A B I T S  T O  S T O P

T H I N G S  T H A T  I ' M  L O O K I N G  F O R W A R D  T O  T O M O R R O W

W W W . O R G A N I S E C U R A T E D E S I G N . C O M

You are powerful, brilliant and brave



M A I N  G O A L




S E C O N D  G O A L




T H I R D  G O A L




GOALS TRACKER D A T E :
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A C T I O N  S T E P S
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A C T I O N  S T E P S A C T I O N  S T E P S

W W W . O R G A N I S E C U R A T E D E S I G N . C O M

Better "oops" than "what if"



DAILY PLANNER D A T E :

06:00

07:00

08:00

09:00

10:00

11:00

12:00

13:00

14:00

15:00

16:00

17:00

18:00

19:00

20:00

21:00

22:00

TODAY'S  SCHEDULE

I 'M GRATEFUL FOR

1 L                 2 L                3 L

P R I O R I T Y  T A S K S

W A T E R  I N T A K E

T O  C A L L  /  E M A I L

L U N C H  P L A N

D I N N E R  P L A N

W W W . O R G A N I S E C U R A T E D E S I G N . C O M

The secret to success is hidden in your daily routine




 M T W T F S S

AM 
 
 
 
 
 
 


PM 
 
 
 
 
 
 


WEEKLY PLANNER D A T E :

CHECKLIST

WEEKLY PRIORITIES NOTES

APPOINTMENTS

REMINDERS

W W W . O R G A N I S E C U R A T E D E S I G N . C O M

Small changes can make big differences



THINGS TO DO

T O  S T A R T O K D E L A Y S T U C K C A N C E L

T A S K D U E

W W W . O R G A N I S E C U R A T E D E S I G N . C O M

Today is your opportunity to build the tomorrow you want



GRATITUDE JOURNAL D A T E :

T O D A Y  I ' M  G R A T E F U L  F O R

W A T E R  I N T A K E

1 L 2 L 3 L

T O D A Y ' S  A F F I R M A T I O N

S O M E T H I N G  I ’ M  P R O U D  O F

W E A T H E R

T O M O R R O W  I ' M  L O O K  F O R W A R D  T O

R E M I N D E R S

W W W . O R G A N I S E C U R A T E D E S I G N . C O M

Reminder; put yourself at the top of your to-do list




 
 
 
 



 
 
 
 



 
 
 
 



 
 
 
 



 
 
 
 



 
 
 
 



 
 
 
 


NOTES & REMINDERS

MONTHLY PLANNER M O N T H :
M

O
N

T
U

E
S

W
E

D
T

H
U

R
S

F
R

I
S

A
T

S
U

N

W W W . O R G A N I S E C U R A T E D E S I G N . C O M

Trust the process



THINGS TO OUTSOURCE TO OCD

T O  S T A R T O K D E L A Y S T U C K C A N C E L

T A S K D U E

W W W . O R G A N I S E C U R A T E D E S I G N . C O M

Sometimes the most productive thing you can do is relax



I N C O M E

I N C O M E  1 
 


I N C O M E  2 
 


O T H E R 
 


T O T A L  I N C O M E 


MONTHLY BUDGET D A T E :

E X P E N S E S

M O N T H




B U D G E T




B I L L S  T O  B E  P A I D D U E A M O U N T P A I D N O T E S


 
 
 
 



 
 
 
 



 
 
 
 



 
 
 
 



 
 
 
 



 
 
 
 



 
 
 
 


T O T A L 
 
 


M O N T H L Y  S U M M A R Y

T O T A L  I N C O M E T O T A L  E X P E N S E S D I F F E R E N C E


 
 



 
 


W W W . O R G A N I S E C U R A T E D E S I G N . C O M

One thing at a time




 B R E A K F A S T L U N C H D I N N E R
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MEAL PLANNER D A T E :

G R O C E R Y  L I S T

W W W . O R G A N I S E C U R A T E D E S I G N . C O M

There is empowerment in organisation


